
Trust and Foundations Executive
Job grading / salary scale: 3 (£24,064 - £27,492, PA/PR)
Hours of work: 21 hours per week
Reporting to: Head of Operations and Fundraising
Home based with expectations of working from central Bristol o�ce at least one day a
week
---------------------------------------------------------------------------------------
Purpose:
Frank Water is an international development charity and wholly owned trading subsidiary,
working domestically in the UK as well as overseas in India and Nepal, with a vision of a
future where everyone, everywhere has access to resilient water resources for generations
to come.

Frank Water is now seeking to appoint a part time Trust and Foundations Fundraising
Executive to a permanent contract, joining a small, passionate team.

This role will report to the Head of Operations & Fundraising and will work closely with the
Head of Programmes & Funding, India Programme Co-ordinator, and the Fundraising and
Events Assistant.
The purpose of this role is:

- to plan, develop and implement trusts fundraising strategies in line with the
organisational strategy and values;

- to build strong, long term relationships with trusts and foundations through regular
communications; and

- to communicate the organisation’s funding needs in a clear, consistent way to
potential trust funders through high quality applications and communications.

The ideal candidate will have an interest in fundraising, and have excellent written
communication skills.

You will be proactive, organised, and a great communicator with strong attention to detail.
You will have proven your communications skills and have a gift for quickly building strong
working relationships with internal and external stakeholders. You will possess a
self-motivated, tenacious, and can-do attitude.

It is essential you have a passion for our cause and a desire to develop an understanding of
all aspects of our work, with the ability to travel throughout the UK,and on occasion to our
projects overseas, as required.

Key responsibilities and duties:
● To understand the funding needs of the organisation, including core funding and

programmes.
● To support strategic oversight to securing income from trusts and foundations and

manage a pipeline achieving a target agreed annually.



● To research, identify and prioritise potential new trusts (local, national and
international) and to advise the Head of Programmes & Funding of upcoming
opportunities to grow income.

● To liaise closely with all members of the Programmes & Funding Team to plan and
develop the strongest possible proposals and build relationships.

● To manage each grant application from submission to decision ensuring all
communication and content is of a consistently high standard, inspiring and in line
with the organisation’s brand identity.

● Evaluate the e�ectiveness of each application and make sure we embed a continuous
improvement cycle into all fundraising activities.

● To maintain and develop a detailed contact history with existing and potential funders
and partners using the organisation’s database (Etapestry), devising an annual
schedule of donor deadlines, and scheduling applications.

● To ensure strong and consistent stewardship of the donor portfolio, including prompt
recognition of donations and regular information sharing.

● To support the evaluation process by monitoring and reporting back to funders as
appropriate in a comprehensive and timely manner, with input from the Programmes
team and NGO partners where necessary.

● To develop and maintain excellent working relationships with a range of internal and
external stakeholders and partners.

● To support the Head of Programmes and Funding to research, contact and apply to
large and institutional funders.

● To support the Head of Programmes and Funding to develop a funding strategy,
helping to deliver a significant increase in value and consistency of the charity’s
restricted income.

● To support the Head of Programmes and Funding in developing the team budget,
forecasting trusts and foundation income and monitoring success.

● Play a pro-active part in the Programmes and Funding Team and build mutually
supportive relationships across all fundraising, communication, and programme teams.

● Hit personal and team targets set on an annual basis, contributing to the team’s overall
success.

● Support interns and volunteers where required.
● To contribute to key organisational priorities and other tasks as required.

Key Skills & Abilities
● The ability to think creatively
● A proven ability to prioritise workload and meet deadlines
● Excellent presentation and written communication skills
● Excellent oral communication skills with a high degree of diplomacy, tact and

confidence
● Being an excellent team player who can work on your own initiative to plan and

manage your workload
● Good attention to detail in every area of your work
● Demonstrable teamwork and organisational skills
● Ability to develop strong relationships both internally and externally



● Willingness and ability to work within a small organisation with a small and part time
sta� team operating from an open-plan o�ce environment.

Experience & Requirements
● Experience in securing financial support for a charity, community group or business

(essential)
● Experience in building strong relationships with internal and external stakeholders

(essential)
● Passion for Frank Water’s cause and desire to develop an understanding of all aspects

of our work (essential)
● Flexible and willing to undertake occasional travel in the UK, when necessary

(essential)
● Confidence in presentation, written and oral communication (essential)
● Experience of liaising with and supervising volunteers and interns (desirable)
● Experience of working in the charity sector (desirable)
● Experience of working in international development (desirable)

If you feel you have the interest and skills to successfully undertake this role, then we want
to hear from you.
To discuss the role, please email kendacott@frankwater.com or call Katie Endacott on
01173294846.
To apply, please send a CV and covering letter outlining why you wish to be considered for
this role, with the email subject: Trust and Foundations Executive to
kendacott@frankwater.com by 9am on Monday 23rd May 2022.
Interviews, including a skills-based test, are likely to take place in the week commencing
30th May 2022.
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